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Registering as an Agent/Staff for an Event using 4-H Online
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Virginia 4-H Youth Development

@ Logout
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Logged in as & Virg

Then click Login and the orange
continue to family button on
the following screen.

@ Logout

4H®nline Virginia 4-H Youth Development

Logged In as & Virginia 4-H Faculty/Staff

# Home | (= My Member List

Member List
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YOU CAN NOT REGISTER FOR AN EVENT UNTIL YOUR ENROLLMENT HAS BEEN ACCEPTED AND YOUR STATUS IS SET TO
ACTIVE
If your enroliment status is ‘Inactive' or Incomplete’, click the ‘Edit’ button to review and submit your record for approval
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When you are logged in you will see the
Member List for Agents/Staff. Please
check this list for your name. If your
name is not included in this list, please
contact Tonya Price or Mellissa Breen to
be added.

2. If your name is in the list, scroll to the

bottom to the page to the Register A Member In
An Event - Only Members with an 'Active’
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3. Select your name and the event from the
dropdown menus.

4. Your registration type will appear. Select
the “Register” button.




* Virginia 4-H Youth Development ® Logout
4H@®nline
Logged in as & Virginia 4-H Faculty/Staff: Tonya # Home | I=)My Member List
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Entry 2016 State 4-H Congress Registration
4-H All Star Information

Ara you  4-H All Star?

What year were you tapped?:
For Current All Stars ONLY - | will attend All-Star Practice on Wodnesday?
Ne:

For All Congress Participants

T-Shirt Size (Adult Sizes): | Smal

5. A screen with additional information for
the event will appear. Those items that are
bold must be completed. After you complete
the requested information press the
“Continue” button.

If you do not want to register for the event
select the Delete button and a prompt will ask
if you want to delete this record. If you select
yes your registration is cancelled.

Untpnoto: [0 <] x 500 each
Group Photo: [0 =] xsso0
ovo: [0 ] s caen
4MeIILIIE 6. Review the registration fee and entry
fees, if any, then select the “Check Out”
button.
Cart Teen Winter Retreat

You are not finished yet! You will need to confirm in the upcoming steps.

REGISTRATION INFORMATION

Event Registrant Type Registration Fee
ENTRIES
Modity Entry tremDescription
EA_7)
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If you do not want to register for the event
select the Delete Cart button and a prompt will
ask if you want to delete this record. If you
select yes your registration is cancelled.
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Logged in as Guy: youth2 [Return to the County account]
Payment Teen Winter Retreat

Payment

Pay using a non-electronic method

° CountyiCisb & Check

<< View Cart | | Select Payment Method >> |

1Ho®nline

7. Press the “Select Payment Method”




® Logout

4H®nline Virginia 4-H Youth Development

Logged in as & Virginia 4-H Faculty/Staff: Fred f County] = My Member List
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Entry Cart Payment Confirm

Confirm Test 2016 State 4-H Congress Registration

Your registration is not complete until you click ‘Confirm Order". ]

Review Order
ENTRY TYPE STATUS
(& Print Entry Fred Flintstone 4-H Faculty/Staff Incomplete

REGISTRATION FEE
ORDER TOTAL

BILL NAME METHOD

4H Check

AMOUNT
$215.00

Confirm Order

8. Review all of the information to make sure it
is correct, click “Print Entry” to print a copy of
your registration, and then click the Confirm
Order button.

Your registration will be added to the event
in a pending registration status. The State
Office will review your registration and
approve or send back to you if edits need to
be made.






