
Checklist for In-person Programming During PHASE III in Virginia 
  

 

2018 Virginia Tech   3000-0000 

Virginia Cooperat i v e Exten si on program s and employ m e n t are open to all, regardle s s of age, color, disabili t y , gender, gender identit y, gender expres s io n , national or igin, politica l affiliat i on , race, religion, sexual 
or ientati on , genetic informa ti on , veter an statu s , or any other basis protect ed by law. An equal opportuni t y / af f ir m a ti v e action employ er . Issued in furthera n ce of Co operat i v e Extens i on work, Virginia Polyte c h ni c Instit ut e 
and State Univer si t y , Virginia State Univer si t y , and the U.S. Depart m en t o f Agricul t ure coopera ti ng . Edwin J. Jones , Direct or , Virginia Coopera t i v e Exten s io n , Virginia Tech, Black s b ur g; M. Ray McKin ni e, Admini s tr a t or, 

1890 Exten s io n Program , Virginia State  Univer s it y , Peters bu rg . 
 

PRE-EVENT or PROGRAM 

   Check with locality to ensure compliance with any local regulations 

   Total group size should be limited to 50% occupancy of the event space, if applicable, or 250 
       participants, whichever is less. 

   Pre-registration process for monitoring group size 

   Written Arrival and Departure Procedures 

   Advance communication with youth/parents/volunteers as to expectations for participation 

   PPE supplies (should have some extra masks on hand just in case needed) 

   Hand washing stations (if outdoors need portable, indoors ensure stocked and available) 

   Alternative plan for those who cannot or choose not to participate in-person 

   Train all leaders and volunteers on health and safety protocols 

   If equipment required, enough available for every participant without sharing 
 

DURING EVENT or PROGRAM 

   Ensure frequently touched areas disinfected regularly or between users 

   Sign-in process for all participants (including event staff) - Name, Email, Phone Number 

   Review safety procedures and protocols prior to beginning and throughout the event, if applicable 

   Ensure signage and markers for social distancing are visible and in place to assist in maintaining 

social distancing. 

AFTER EVENT or PROGRAM 

   Disinfect the facility or frequently touched areas, if applicable 

   Disinfect any reusable equipment or supplies 

 

   Maintain registration documentation 

 

Program/Event Name: _____________________  Program/Event Date:__________ 

 

Signature: _______________________________  


